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Internal Memo

To: All Staff Members Date: 22/11/2018
From: Hisham Helmy - HR Mgr. Ref: 001/ Policy
Approved by: Ahmed Samir - GM Mgr.

Subject: Driving Allowance Policy

Surgi-tech approves paying LE. 800 for
Coordination Reps. in Warehouse department, asa
Driving allowance for driving Surgitech cars in
addition to their Coordination tasks assigned to
them.

Conditions:

e Driving company car in a constant way
fulfilling all tasks assigned to them.

e Fulfilling assigned tasks in due date & time.

Surgi-tech has the right to cancel this allowance in
case of stopping the service and in case of not
adhering to conditions above.
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Hisham Helmy - HR Manager

Ahmed Samir - GM



